IMpunoxenue Ne 12

[Tpunsro:
na CoBeTe TPy/I0BOTO KOJIJIEKTHBA
[TpoToxon

or «_15» _mas 2017 roma Ne 4

J0/KHOCTHAA HHCTPYKIHS
OTBETCTBEHHOI0 JIMIIA 10 OPraHU3anuH 00padoTKH H 3aIHTHI IEPCOHAIBHBIX TAHHBIX
pafoTHHKOB, BOCNHTAHHHKOB H PoHTe/el (3aKOHHLIX NPEACTABUTE/ICH) BOCHHTAHHHKOB
MKJIOY Huxueypromckoro aerckoro caaa «Kosocox»




1. OO0uue moJI0KeHUs

Hacrosmas WucTpykuus paszpaboTaHa A MYHHMIMIAIBHOTO Ka3€HHOTO JOLIKOJIBHOTO
oOpa3zoBarensHOT0 yupexaeHus: Hmwkueypromckuii gerckuii can «Komocok» (manee — JIOVY)
B cooTBeTcTBUM ¢ Koncturyuueit P®, TpynoBsiM kogekcoMm P®, I'pakJaHCKUM KOJAEKCOM
P®, denepanbubiM 3akoHOM «O0 MHPOpMaLU, HHPOPMAITMOHHBIX TEXHOJIOTHUAX M O 3aIIUTE
nHpopmanuny, OeaepanbHbIM 3aKOHOM «O MEPCOHANBHBIX JaHHBIX», pea. oT 21.07.2014r.,
[TocranoBnenunem [IpaBurenbcrBa Poccuiickoit @enepanuu ot 15 centsopst 2008 r. N 687
r. «O0 yrBepxkaenun [lomoxxenus: 00 0COOEHHOCTAX 00paOOTKH MEPCOHAILHBIX JTAHHBIX,
OCYyILIECTBIsIEMOH ©0€3 HCIOJBb30BaHUS CpPEACTB aBTOMAaTH3alMuy», IlocTaHOBICHUM
[IpaButensctBa PO o117 HOs6ps 2007 1. N 781 «O6 yrBepxknenun IlomoskeHust 06
obecriedyeHnr 6€30MaCHOCTH MEPCOHATBHBIX
JaHHBIX TpU HUX 00paboTke B HMHPOPMAIMOHHBIX CHUCTEMax IEPCOHANBHBIX JaHHBIXY;
[TosioxeHrEeM O NepcOHaIbHBIX JTaHHBIX PAOOTHUKOB,

BOCIIUTAHHUKOB U POJUTENEH (3aKOHHBIX MpeacTaBuTesei) BocnutanHuKoB J[OY (nanee —
[Tonoxenue).

Llenp pazpaborkun HMHcTpykuuu — obecriedeHre 3alluThl MpaB U CBOOOJA pPabOTHUKOB,
BOCIIMTAHHUKOB M poJauTeNed (3aKOHHBIX mpenacTaBuTeniel) BocnutaHHukoB JIOY mnpu
00paboTKe X MEePCOHANBHBIX TJAHHBIX, & TAK)KE YCTAHOBJIEHUE OTBETCTBEHHOCTH JOJIKHOCTHBIX
JIUL, UMEIOLUX JOCTYII
K MePCOHAJIBHBIM JaHHBIM Tpak/iaH, 32 HEBBIMOIHEHUE TPEOOBAHUI HOPM, PETYIUPYIOIIUX
00paboTKY U 3aIIUTY MEPCOHATBHBIX JaHHBIX.

[Topsimox BBOAA B AeiicTBUE U U3MEHEHU MHCTPYKIIHNH.

Hacrosiias MHCcTpyKIMs BCTynaeT B CHIly ¢ MOMEHTa ee yTBepkaeHus 3asenytouieit I0Y u

neicTByeT 6eccpoyHo, 10 3aMEHbI ee HOBOW MHCTpyKITHe.
Bce nsmenenns B THCTpyKIMIO BHOCATCS IPUKA30M.

OTBeTCTBEHHBIC JINIIA JOKHBI ObITh 03HAKOMJICHBI ¢ HacTosimeld MHcTpykiuei mog
POCIIUCH.

[lepcoHalbHYI0 OTBETCTBEHHOCTHh 3a COOJIIOJICHUE BCEMH OTBETCTBEHHBIMHU JIMIIAMU
HACTOAILEH MHCTPYKINH, a TAKXKE KOHTPOJIb 3a €€ COOII0JJCHUEM BO3JIOXKEH Ha 3aBE1YIOIIYIO
JOV.

2. OCHOBHBIC ITOHSTHUS M COCTAB MIEPCOHATBHBIX JTAHHBIX.

Hns neneit Hacrosimed MHCTPYKIIMU UCTIONIB3YIOTCS CEAYIOIINE OCHOBHBIE MOHSTHS:

— NepcoHAJIbHbIE JaHHbIE — J100as MHQOpPMAIHs, OTHOCSIIASACA K ONPEAEeIEHHOMY WM
oTpesieNiieMOMY Ha OCHOBAaHUU Takoi HH(opmanuu paboTHUKY, BOCOUTAHHHUKY WU POJAUTEIIO
(3aKkoHHOMY NpeAcTaBUTENI0) BocnuTaHHuKa JIOY;

— 00paboTKa NepPCOHAIBHBIX JAHHBIX — COOp, CHUCTEMATH3AIUs, HAKOTIJIEHHE, XpaHEHHE,
yTouHeHHe (OOHOBIIEHHE, U3MEHEHHE), MCIIOIh30BaHUE, PACTIPOCTPAHCHHE (B TOM YHCIIC
nepenaya),o0e3nuyruBaHue, OJIOKUPOBAHUE U YHUUYTOKEHUE TIEPCOHAIBHBIX TaHHBIX;



— KOH(MIEHINATBHOCTh MMEPCOHAJBHBIX JAHHBIX — 00s3aTe’bHOe UIA COOMIOAECHUS
HA3HAYEHHOI'O0 OTBETCTBEHHOIO JIMIA, MOJIYYMBIIETO JOCTYNl K THEPCOHAIBHBIM JaHHBIM
pabOTHUKOB, BOCIIUTAHHUKOB U POAUTENEH (3aKOHHBIX IpeacTaBuTeNeit) BocnuTaHHUKOB JJOY;
— TpeboBaHMEe HE JIOIYCKaTh UX paclpocTpaHeHus 0e3 cornacus pabOTHUKOB U POAUTENEH
(3akOHHBIX MpencTaBuTeneil) BocnutaHHuKOB MKJIOVY mir HHOT0 3aKOHHOTO OCHOBAHWS;
— pacnpocTpaHeHHe NMEPCOHAJBHBIX JAHHBIX — JICHCTBUSA, HAIPaBJICHHBIE Ha Iepenady
MEPCOHANBHBIX JAHHBIX pAOOTHUKOB, BOCIIMTAHHUKOB U POAUTENCH (3aKOHHBIX MPeICTaBUTENIEH )
BocnuTaHHUKOB JIOY omnpeneneHHOMY Kpyry jul (Iepefadya NepCOHAIbHBIX JAaHHBIX) WM Ha
O03HAKOMJICHHE C MEPCOHAIbHBIMM JAHHBIMU HEOIPAHMYEHHOIO0 Kpyra JHl, B TOM YHCIE
oOHapo0BaHUE
MIEPCOHANBHBIX TAHHBIX pA0OTHUKOB, BOCIUTAHHUKOB U POJIUTENEH (3aKOHHBIX MPE/ICTaBUTENIEH)
BocriutaHHuKoOB JIOY; B cpeacTtBax maccoBoil mH(pOpMalMy, pasMelieHne B HH()OPMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETSX WM MPENOCTABICHUE JOCTyNa K IEPCOHAJIbHBIM JIaHHBIM
pabOTHUKOB,
BOCIMTAHHUKOB U poJIuTeNIel (3aKOHHBIX Mpe/icTaBuTenelt) BocnutanHukoB JIOY kakuM-nubo
HHBIM CIIOCO00M;
— HMCMO0JIb30BaHNe NMEePCOHATbHBIX JAHHBIX — JIEHCTBUS (ONEpallin) C IePCOHAIbLHBIMU
JAaHHBIMH, COBEpILIAEMbIE JTOJDKHOCTHBIM JHLIOM JIOY B 1ensx NpuHATHS pelieHuil Wiu
COBEPILEHUS UHBIX ACHCTBUMN, MOPOKIAAOUIMX OPUANUYECKUE NOCIEICTBUS B OTHOLIEHUU
rpaxkaad 1M00 HHBIM 00pa3oM
3aTparvBaoIIMX MX MpaBa U cBOOOBI HIIM IIPaBa U CBOOOABI APYTUX JUIL;
— 0JI0KHpOBaHHE TMEPCOHATBHBIX [JaHHBIX — BPEMEHHOE IpekpaileHue coopa,
CUCTEMaTHU3allu1, HAKOIUICHHS], HCII0JIb30BaHMs, paClPOCTPAHEHUSI IEPCOHAIbHBIX JIAHHBIX, B
TOM UHUCJIE UX NEepeIayu;
— YHUYTOKEHHE NePCOHATbHBIX IaHHBIX — JCHCTBUSA, B PE3Yy/IbTaTe KOTOPHIX HEBO3MOXKHO
BOCCTAHOBUTh  COJI€P’)KaHUE IEPCOHAIBHBIX JAHHBIX B HWH(POPMAIMOHHON cucreme
MEPCOHAJIBHBIX JAAHHBIX I'PAKJaH WM B PE3yJibTaTe KOTOPBIX YHUUYTOKAKOTCS MAaTepUaIbHbIE
HOCHTEJH EPCOHATIBHBIX JaHHBIX TPaXK]aH;
— 00e31H4YMBAHUE NEPCOHAJIBHBIX JAHHBIX — JCHCTBHUSA, B PE3YJIbTATE KOTOPHIX HEBO3MOXKHO
OTIpeAETUTh MPUHAAJIEKHOCTh IEPCOHANIBHBIX JaHHBIX KOHKPETHOMY FPaXKIaHUHY;
— 001IeJOCTYNIHBIC TEePCOHAJIbHBIC JAaHHbIE — I[IEPCOHAIBHBIE JIaHHBIE, IOCTYII
HEOTrpaHMUYEHHOT0 KpYra JIMI K KOTOPBIM IIPEJOCTABIIEH C COIIacus rpakJaHIHA UK Ha
KOTOpPBIE B COOTBETCTBUU C (heJiepallbHbIMU 3aKOHAMU HE pacrpocTpaHsieTcst TpeOoBaHue
co0roieHNsI KOH(PHIEHINATbHOCTH;
— uH(opmanus — cBeZieHNs (COOOIIeHus, TaHHbIE) HE3aBUCUMO OT (POPMBI UX
IIPEICTaBICHHUS.
— JOKYMeHTHPOBaHHAasA MH(opmanus — 3aduKCUpPOBaHHAsE HA MaTEpPUAIbHOM HOCHUTENE
IyTeM JIOKyMEHTHUPOBaHUs HH(POpPMALHS ¢ PEKBU3UTAMHU, MTO3BOJISIIOIIUMH ONPEAETUTh TAKYIO
MH(OPMALIHIO UM €€ MaTEepUaIbHbIA HOCUTEITb.
— UCI A1 — NUHdopManrioHHbIE CUCTEMBI IEPCOHAIBHBIX TaHHBIX

CocraB nepcoHaIbHBIX JTaHHBIX.
— (bamumus, UMsI, OTUECTBO;
— J1aTa U MECTO POXKIACHUS,
— IaCMOPTHBIE JAHHBIE;
— cBegenusa o0 MTHH, CHUJIC;
— aJipec MpOoKUBaHUs (PErHCTPaLlnN);
— JIOMaNTHUH, KOHTAKTHBIN TenedoH;
— CeMENHOE, COLINAIbHOE, UMYIIECTBEHHOE IT0JI0KEHHE;
— o0pa3oBaHue;
— npodeccus, CIeUualIbHOCTh, 3aHUMaeMast 1I0JKHOCTb;
— aBTobuorpadus;
— CBEJIEHUS O TPYJOBOM U OOIIEM CTaXKE;



— CBEJICHUS O TPEAbLAYILEM MecTe padoThI;

— CBEJICHUS O BOMHCKOM YUETE;

— CBEJICHUS O COLIMAIbHBIX JIbIOTaX;

— pa3mep 3apabOTHOM IJIATHI;

— HaJM4ue CyJUMOCTEH, OTBETCTBEHHOCTH 110 UCIIOJHUTEIbHOMY JIUCTY;

— CoJepKaHue TPYJOBOIO JOTOBOPA;

— Pe3yNbTaThl MEIUIMHCKOIO 00CIe10BaHMsI Ha MPEAMET F'OJHOCTH K OCYILIECTBICHHIO
TPYAOBBIX

0053aHHOCTEH;

— IPUBBIYKU U YBJICUEHUSI, B TOM YUCIIE BPEAHBIE (AJIKOT0JIb, HAPKOTUKH U JIp.);
— PEKBU3UTHI CUCTa OAHKOBCKOM KapThI,

— ceMeHOE MOI0KCHHE;

-CHMJIC

— IpOYHre CBECHHS, KOTOPbIEe MOTYT HACHTU(PHUIIMPOBATH YETIOBEKA.

VYV apmunuctpanun JOVY co3mar0TCsl M XpaHATCSA CIEAYIOIUE TPYINIbl JOKYMEHTOB,
coJieprKallye JaHHble 0 paOOTHUKAX, BOCHUTAHHUKAX U POAUTENAX (3aKOHHBIX IIPEJICTABUTEIISAX )
BOCHUTAaHHUKOB /IOY B €IMHNYHOM MM CBOAHOM BHJE:

— JIOKyMEeHTHI, CoAeprKalIre NepCOHaIbHbBIE JaHHBIE pAOOTHUKOB: KOMIUIEKCHI JIOKYMEHTOB,
COIIPOBOKAIONIME MpoliecCc 0pOPMIIEHUS TPYIOBBIX OTHOILIEHUH NpH NpHeMe Ha paboTy,
IEepeBOJE, YBOJIbHEHHM; KOMIUIEKC MAaTepUaloB [0 aHKETHPOBAHMIO, TECTHPOBAHMIO;
IIPOBE/ICHUIO coOeceI0BaHul ¢
KaHJIMJATOM Ha JIOJDKHOCTD; MOJJMHHUKUA U KONHMM IPUKA30B IO JIMYHOMY COCTaBY; JIUYHBIE
nena pabOTHUKOB, TPYOBbIE KHMKKU PAaOOTHUKOB; JIeJ1a, COAEpIKalllie OCHOBAHUS K IIPUKa3y 10
JMYHOMY COCTaBY; JIeJia, COJePIKAIINe MaTepHUaIbl aTTECTAIlMH paOOTHHUKOB; JIeNa, COJepIKaIIIe
MaTepuabl
CITy’)K€OHBIX paccielOBaHUN; CIPAaBOYHO-WH(OPMAIIMOHHBIN OaHK IAaHHBIX 10 TEPCOHATY
(kapToTeKH, >KypHaJIbl); IOUIMHHUKN U KOIMM OTYETHBIX, AHATUTUYECKUX U CIPABOYHBIX
MaTepUasoB, IIEPE1aBaEMbIX PYKOBOJCTBY Y UpexACHUs, KOIIMU OTYETOB, HAIIPABIJISIEMbIX B
rOCylapCTBEHHBIE OPraHbl CTAaTHUCTUKH, HAJIOIOBBIE WMHCIEKIIMH, BBILIECTOSLINE OpraHbl
YIPaBIEHUS U IPYTHe YUpEexKICHUS.
— JIoKyMeHTalus 1o OpraHu3aluy paboThl C MEAArOTMYECKUM U TEXHUUYECKUM TTEPCOHAIOM:
MOJIOXKEHUS, JOJKHOCTHBIE MHCTPYKLUUU PaOOTHHUKOB, NMPUKA3bl, PACHOPSLKEHUS, YKa3aHUs
PYKOBOJCTBA YUpEXKAEHNUS; TOKYMEHTHI 110 IUIAHUPOBAHUIO, YUETY, aHAIIU3Y U OTYETHOCTH B
yacTu paboTsl ¢ nepconanom J10Y.
— JIOKyMEHTBI, cozieprKallie NEPCOHANIBHBIE IaHHbIE BOCIUTAHHUKOB: JIMYHBIE JI€J1a;
MEIUIIMHCKHUE CITPABKHU.
— JIOKyMEHTBI, cozieprKallue NepCoOHAIbHbBIE JaHHbIE POJUTENEH (3aKOHHBIX MPEICTaBUTENEH)
BOCIUTAaHHUKOB: JaHHBIE ACTIOPTA; aPEC PErUCTpaLuy, ((PaKTHIECKOTo MPOKUBAHNUSA); TaHHBIE
O CEMEWHOM IIOJIO)KEHHUH; KOHTAaKTHbIE M paboune TeneoHbI; CBEJCHUS O MecTe padoThl,
3aHUMaeMOil JOJDKHOCTH; CBeleHHsi 00 0Opa3oBaHMU; CBEAEHUS O COLMAIBHBIX JIBIOTaXx;
CBEICHUSI O COCTAaBE CEMbH; CBEJECHHUS O JOXOJI€ CEMbU; CBEACHUS O PEKBU3UTAX OAHKOBCKOM
KapThl,
e-mail, CHUJIC.

3. IIpaBa paGOTHUKOB M poAMTENEH (3aKOHHBIX MpeICTaBUTENeH) BOCOUTAaHHUKOB JJOY.

PabGoTHukM 1 poauTenu (3aKOHHBIE MPeICTaBUTENN) BocUTaHHUKOB JIOY umeroT npaso:

3.1.1.ITomyuaTe JOCTYN K CBOMM NEPCOHAIBHBIM JJTAHHBIM M O3HAKOMJIEHUE C HUMH, BKJIIOUas
paBo Ha 0€3BO3ME3IHOE TOJy4YyeHHE KOMUHM 000N 3amucH, cojJepiKalleld MepcoHabHbIE
JTaHHBbIE.
3.1.2. TpeboBats ot JIOY yTO4YHEHMSI, UCKIIOUEHUS WM HCIPABICHHS HEMOJHBIX, HEBEPHBIX,
yCTapeBIINX, HEJOCTOBEPHBIX, HE3AKOHHO MOJIYUYEHHBIX WM HE SIBJISIOIUNX HEOOXOAUMBIMH JIJIs
JOVY nepcoHanbHBIX TaHHBIX.

[Tosyuats ot IOY



— CBEJICHUS O JINLAX, KOTOPbIE UMEIOT JIOCTYII K MEPCOHAILHBIM JAHHBIM MJIA KOTOPBIM MOXKET
OBITH MPEIOCTABIICH TaKON JOCTYII;

— rnepeueHb 00padaThIBa€MbIX IEPCOHATIBHBIX TaHHBIX M HCTOYHUK UX MOJTYyYEHUS;

— CpOKH 00pabOTKH MEePCOHABHBIX JTAHHBIX, B TOM YHCIIE CPOKH WX XPaHEHHS;

— CBEJICHUS O TOM, KaKHe IOpUIUUYECKHE MMOCIEICTBUS ISl CYObEeKTa MePCOHAIbHBIX TaHHBIX
MOJKET TIOBJICYh 3a CO00M 00paboTKa ero NepCOHANBHBIX JaHHBIX.

Tpebosarp uzBemienus JJOY Bcex juil, KOTOPHIM paHee ObLIM COOOIIEHBI HEBEPHbBIE WIIU
HEIOJIHbIE IEPCOHAJbHBbIE JaHHbIE, 000 BCEX IPOM3BEIEHHBIX B HUX HCKIIOYEHHUSX,
WCIIPABIICHUSAX WU JOTIOTHEHUSX.
3.1.5.06:xan0BaTh B YIOJTHOMOUYEHHBIH OpraH 10 3aIUTe MpaB CyObEKTOB MEPCOHATBHBIX
JAHHBIX WU B Cy/1IeOHOM TOPSJIKE HEMPaBOMEPHBIE AecTBUs K 6e3aeiicTeus JJOY npu
00paboOTKe M 3aIUTE ero MePCOHATBHBIX TAHHBIX.

3.2. KommpoBaTh u [JenarTh BBIIUCKM TNEPCOHANBHBIX JAHHBIX TpaxJaH paspeliaercs
UCKJIIOUUTENIBHO B CIY’KEOHBIX LIEJISAX C IMCbMEHHOTO pa3pellieH s 3aBE1yIOIIEH.
4. Tlopsaok oOpabOTKH MEpCOHATBHBIX JAaHHBIX.

[Ipu 00paboTKe TMEepPCOHATBHBIX MAHHBIX TPaXKIaH, T.€. HX IMOJYyYCHHH, XpPaHCHHH,
KOMOMHHPOBAHUH, Ilepeiaye UiTu JIF0OOM JIPYroM HUCIIOJIb30BaHUH, COTPYIHUKU, HA3HAUCHHbIE
OTBETCTBEHHBIMH 32 00pabOTKy NEpPCOHANBHBIX JaHHBIX TpakaaH o00s3aHBI COONIONATH
cienyomue ooue TpeOoBaHus:

OO6pabaTpiBaTh TEpCOHANBHBIC JaHHBIE TPAKIAaH HMCKIIOYUTEIBHO B LENIAX OOECIICUCHHUS
COOMIOZICHHS] 3aKOHOB M HWHBIX HOPMATUBHBIX IPABOBBIX aKTOB, COJACHCTBHUS Tpa)<IaHaM B
TPYIOYCTPONCTBE, 00YUECHUHU U TIPOJBUKEHUU T10 CIIyk0€e, 0OecrieueHust JINYHON 6€30MacHOCTH,
KOHTPOJSl KOJNMYECTBA W KayecTBa BBIMOJIHAEMON paboThl U 00ecrnedyeHus COXPaHHOCTU
HUMYILECTBA;

He nomyckaercs 3ampammuBaTh MH(QOPMAIMIO O COCTOSHUM 3J0POBbsSI TPpaXKIaHHWHA, 32
UCKJIIOUYEHUEM TEX CBEACHMM, KOTOPhIE OTHOCATCS K BOIIPOCY O BO3MOKHOCTH BBIITOJIHEHUS
TpyaoBoi ¢pyHkuuu, nocemenus J10Y;

OTBETCTBEHHOMY JIMIly pa3pellaeTcsl JOCTYH TOJbKO K TE€M MEPCOHAIBHBIM JaHHBIM
COTPY/HUKOB, KOTOpPbIE HEOOXOIUMBI /7151 BHIIOJHEHUS UM €T0 JI0JKHOCTHBIX 00513aHHOCTEH;

OTBeTCTBEHHOE JIUILIO HE MMEET IpaBa MoJyyaTb U 00pabaThIiBaTh MEPCOHAIbHBIEC JaHHBIE
rpaXJaHUWHA O €ro IMOJUTHYECKUX, PEIUTHMO3HBIX W MHBIX YOeXJIEHHsSIX, YacTHOW >KH3HH,
YJIIEHCTBE B OOIIECTBEHHBIX OOBEIUHEHMSIX WJIM €ro mnpoCOr3HON [eATeNbHOCTH, 3a
UCKJIIOYEHUEM CIy4aeB, HEMOCPEICTBEHHO CBSI3aHHBIX C BOINPOCAMHU TPYAOBBIX OTHOLICHHUH C
MMCBMEHHOTO COTJIacHsl
rpaxJaHHHA, a TAKXKe CIIy4aeB MPeAyCMOTPEHHBIX (e/lepatbHbIM 3aKOHOM.

[Topsiiok moay4eHus: HepCoOHANbHBIX JaHHbBIX

[lepconanbHble JaHHblE paOOTHUKA M POAUTENS (3aKOHHOTO MPEACTaBUTEIS)
BocnuTaHHuka IOV cienyer noiayuyaTs y HETO CaMoro, € €ro MNUCbMEHHOT'O COTJIacHsl.

Cornacue pabOTHUKOB M poJIUTENeH (3aKOHHBIX NpejacTaBuTeneil) BocnutaHHukoB JIOY He
TpeOyeTcs B CAEYIOIUX CITydasax:

— IMepPCOHANIbHbBIE IaHHBIE SBJIAIOTCS OOIIEIOCTYTHBIMU;

— 00paboTKa NepCOHANBHBIX JIaHHBIX OCYIIECTBIIIETCS Ha OCHOBaHUU TpynoBoro kojekca PD
WIKM HWHOTO (enepaspbHOr0 3aKOHA, YCTAaHABIMBAIOIIETO €€ 1eb, YCIIOBUS TOJYYEHHS
MEPCOHATBHBIX JaHHBIX W KpPYr CYOBEKTOB, IMEPCOHAJIbHBIE JaHHbIE KOTOPBIX TOJUIEKAT
00paboTKe, a TaKKe ONMPEACIISIONIETO TTOJTHOMOYHSI paboTOAATENS;

— 00paboTKa NePCOHATBHBIX JAHHBIX OCYIIECTBISETCS ISl CTATUCTUYECKUX MITH MHBIX
Hay4HBIX IIEJICH MPU YCIOBUU 0053aTETLHOTO 00€3IMUNBAHUS TIEPCOHATBHBIX TAHHBIX;

— 00paboTKa NePCOHANBHBIX JAHHBIX OCYLIECTBISETCS B LENAX UCIIOTHEHHS TPYIOBOTO
JI0TOBOPA;

— 00paboTKa NepCOHANBHBIX JAHHBIX HEOOXO0MMa JJIS 3aIUUTHI JKU3HH, 37J0POBbS MIIM MHBIX
KU3HEHHO Ba)XKHBIX HMHTEPECOB PAaOOTHHKOB, BOCHHTAHHUKOB W POIHTENEH (3aKOHHBIX
npeacraBsuteneit) BocnutaHHUKoB JIOY, ecnu nosryueHue ero coriaacus HEBO3MOXKHO.



Ecnu nepcoHanbHble JaHHBIE pPa0OTHUKA M pPOAMTENS (3aKOHHOTO MPEICTABUTEIS)
BocriutaHHUKa JIOY BO3MOMXKHO MOJTYYUTh TOIBKO Y TPETHEH CTOPOHBI, TO PAOOTHHUK M POIAUTENb
(3aKoHHBIN npeacTaBuTeNb) BocnuTtaHHUKa JIOY no/mkeH ObITh yBeJOMJIEH 00 3TOM 3apaHee U
OT HErO JIOJDKHO OBITh IMOJIyYEHO MUCBbMEHHOE coryiacue. OTBETCTBEHHBIN TOHKEH COOOIIUTH
paOOTHUKY M PpOAUTENIO (3aKOHHOMY IpejacTaBuTento) BocnuTaHHuka JIOY o nensx,
MPEIoIaraeMblX MCTOYHHUKAX M CIOCO0aX IOJyYeHHs IMEPCOHATbHBIX NAHHBIX, a TAaKXKE O
XapakTepe MOMJIEKAIIUX IOJIYYEHUIO IIE€PCOHAIBHBIX JAHHBIX M IIOCIEIACTBUAX OTKa3a
pabOTHHKA AaTh MMCbMEHHOE COTJIacue Ha WX MOJIyYeHHE.
4.2.4.Bce niepcoHANIbHBIC JJaHHBIC BOCIIMTAHHUKOB CJIEAYET MOIy4YaTh OT POAUTENICH (3aKOHHBIX
IIPEICTaBUTENIEN) BOCIIUTAHHUKOB.

4.2.5. PaboTHUKH, poauTeNH (3aKOHHBIC MPECTaBUTENN) BocnuTaHHUKOB JIOY npegocTaBisioT
OTBETCTBEHHOMY 3a 00pa0OTKy M 3allMTy NEPCOHAJBHBIX JAHHBIX, JOCTOBEPHBIC CBEICHUS O
cebe u BocnuTaHHUKE. OTBETCTBEHHBI i 3a OOpaOOTKY M 3aLUTY MEPCOHAIBHBIX JAHHBIX
MIPOBEPSET JIOCTOBEPHOCTh CBEACHUH, CBEpsisi NaHHBIC, IMPEIOCTABICHHBIE PAOOTHUKAMHU WU
pOIUTENSIMH (3aKOHHBIMU
npeacTaBuTeNs M) BocnuTaHHUKoB JIOY, ¢ nMeromumucs y paboTHUKOB M pOAUTENEH
(3aKOHHBIX MpeacTaBUTeNeH) BocnuTaHHUKOB JIOY nokymeHTamu.

5. XpaHeHue NepCOHAIBHBIX JJAHHBIX.
5.1. IlepcoHasibHble AaHHBIE TpaKJaH MOTYT Iepe1aBaThCsl Ha XpaHEHUE Ha OyMasKHBIX
HOCUTEIISIX U B DJIEKTPOHHOM BH/JI€ — JIOKAJIbHOM KOMIIBIOTEPHOM CETH U KOMIIBIOTEPHON
IIporpaMme

[lepconanbHbIE NaHHBIE IPpaXaAaH XpaHarcs y agmuHuctpauuu J10Y.

XpaHeHHE JOKYMEHTOB, COJAEpXKALMX IIE€PCOHAIbHBIE JAHHBIE, OCYLIECTBIIECTCS B
HecropaeMbIxX mkadax (ceiax), KIFOUM OT KOTOPBIX HaxoaTcs y 3aBeaytomeid IOV, a Bero
OTCYTCTBHE Yy JIMLA €T0 3aMELIAOLIETO.

6. Ilepenada mepcoHATBHBIX JAHHBIX.
ITpu nepenaye nepcoHaIbHBIX JaHHBIX HEOOXOIUMO COOJIOAATh CIEAYIOLINE TPeOOBaHUS:

He coobmats mepcoHanbHBIE JaHHBIE TPEThe CTOpPOHE 0€3 MUCHMEHHOTO COTJIACHS
rpaxJaHHHA, 32 UCKIOYEHUEM CIIy4aeB, KOI/la 3TO HEOOXOAUMO B LENIAX MPeayNpesKaeHUs
YTPO3bl KU3HU U 3/J0POBBIO TPAXKIAHNHA, a TAKXKE B CIIydasX, yCTAHOBJIEHHBIX (efepanibHbIM
3aKOHOM;

He coolmarh nepcoHanbHble 1aHHbIE B KOMMEPUECKHX LIENsAX 0€3 MUCHbMEHHOI'O COIJIacHs
rpaxaanrHa. OOpaboTKa MepCOHATBHBIX JAaHHBIX I'PaKJaH B LEJSIX MPOJABHKEHUS padoT, yCIyr
Ha pPbIHKE IYTEM OCYIIECTBIEHHUS MPSMBIX KOHTAaKTOB C MOTEHLMAJIbHBIM NOTPEOUTETEM C
IIOMOUIBIO CPEJCTB CBSA3H JOIYCKAETCS TOJIBKO € €ro IPEIBAPUTEIBLHOIO COTIACHS.

[Ipu mnepemaue NEPCOHAIBHBIX [AaHHBIX TIpPaXJaH MPEAYNPEINUTh JIHL, IOIYYarOIINuX
MIEpPCOHANIbHBIE ITaHHBIE, O TOM, YTO 3TH JIaHHBIE MOTYT ObITh HCII0JIb30BAHBI JIUIIb B LENAX, IS
KOTOPBIX OHM cOOOMIeHbI. JIuIo, mody4MBIIee MEepcOHANbHbIE AaHHBIE I'pakJaHUHA, 00s3aH
COOJIIOAATh PEKUM CEKPETHOCTH (KOH(PHUAECHIINATBHOCTH).

OTtBeTcTBeHHBIN 3a cOOp M 00pabOTKY NMEpPCOHAIBHBIX JaHHBIX, JOJDKEH OCYIIECTBIAThH
nepeayy NepcoHaIbHBIX JaHHBIX rpakaaH B npeaenax 10V B coorserctBuu ¢ [lonoxxennem.

7. 3amuTa NepCcoHaJIbHBIX TAHHBIX.

ObecnieueHne 0e30MaCHOCTH MEPCOHATBHBIX JaHHBIX B COOTBETCTBUU C POCCUNUCKHUM
3aKOHOJATEILCTBOM HE TpeOyeTcs:

— Jlns 00e31MYeHHBIX MepPCOHANbHBIX JaHHBIX. [lepcoHalbHbIE JaHHBIE MOTYT OBITH
00€3IMYCHHBIMH, B CIIy4ae, €CJIM HaJl HUMH OBbLIN MPOU3BEICHBI ACHCTBHS, B pe3ysIbTaTe
KOTOPBIX HEBO3MOXKHO OINPEAENUTh HX MNPUHAIIEKHOCTh KOHKPETHOMY pPaOOTHHKY,
BOCIIUTAaHHUKY W/MIIU POJUTEIIO (3aKOHHOMY IpeICTaBUTEN0) BociuTaHHuKa J[OY.

— Jlng oO01ienocTynHbIX MEpCOHANBHBIX JaHHBIX. llepcoHalibHbIE AaHHBIE MOTYT OBIThH
OOIIEOCTYTHBIMU TOJIBKO C MUCBMEHHOTO corjlacusi paOOTHUKAa M POAMTENs (3aKOHHOTO
npencraButens) BocnutanHuka JJOY. OHu MoryT BKIIOYATh (haMUIIHIO, UMsI, OTYECTBO, FOJI U



MECTO POXKICHHUS, ajipec, aDOHEHTCKUI HOMEp, CBEJICHHsI O MPO(ECCH U HHbIE TIEPCOHANIbHBIC
JaHHbBIE, PEIOCTABICHHBIE
pabOTHUKOM /WM POAUTENIEM (3aKOHHBIM MpecTaBuTeNeM) BocnutanHuka J[OY.

O0s13aHHOCTD IO 00ECTIEYeHNIO OE30MTaCHOCTH MEPCOHAIBHBIX JaHHBIX MPH UX 00paboTke
MIOJIHOCTHIO BO3JIAraeTCsl Ha OTBETCTBEHHOT'O 32 00pabOTKY U 3allUTy MEPCOHATbHBIX TAHHBIX.
7.3.IlpaBo nocTynma K TNEpCOHANBHBIM JAaHHBIM HMEIOT TOJBKO OTBETCTBEHHBIC JIMIIA,
Ha3HAYCHHbIE IPUKA30M 3aBEAYIOLICH:

— 3aBenytomias JJ0OY;

— CTapIIUil BOCIUTATENb;

— OTBETCTBEHHBIH 32 (yHKIHOHUpOBaHue caiita JJOVY;
— CIIEUAIHCT O KaJapam

O06paboTka MepcoOHATBHBIX JaHHBIX JTOJHKHA MPOBOJUTHCSA B CIEAYIOUINX MpeIHa3HAYCHHBIX

JJ1s 3Toro nomemieHusax J0OVY:

— KaOWHET 3aBeIyIONICH;

— METOJIMYECKUI KaOUHET;

— MEOULNHCKANA KaOUHET;

— KaOWHET CenuaInucTa o Kajapam.

[Tpu 06paboTKe MEePCOHATBHBIX JAaHHBIX B MOMEIICHUN HE JTOJDKHBI HAXOIUTHCS
MIOCTOPOHHUE JTUTIA.

OTBETCTBEHHBIC JIMIA JIOJDKHBI COOJII0IaTh KOHPUICHIIMATLHOCTD MPU 00paboTKe
MEPCOHANBHBIX JAHHBIX.

OTBeTCTBEHHBIC PAOOTHHUKH JIOJDKHBI OBITH MPEIYIPEKICHBI O MEpaX OTBETCTBEHHOCTH 32
pasruiaiieHue CBeIeHUI 0 IEPCOHANBHBIX JAHHBIX MO/ POCIIHCH.

[Tpu ukcanuu NepCcOHATBHBIX JaHHBIX HA MATEPUAIBHBIX HOCUTEIIAX HE JOMyCKaeTCs
¢duKkcanys Ha OJIHOM MaTepUaTbHOM HOCHUTENE MEPCOHAIBHBIX JAHHBIX, LIETH 00paboTKU
KOTOPBIX HE COBMECTUMBI. J1Jis1 00pabOTKH pa3IMUHbIX K aTETOPHIA MEPCOHATBHBIX TaHHBIX,
OCYyIIECTBIsIeMO 0€3 UCIHOJIb30BaHUSI CPEJICTB aBTOMATH3allUU, A KaKIOM KaTeropuu
MIEPCOHANBHBIX JTAHHBIX JTOJHKCH
HCIOJIb30BATHCS OT/ICbHBINA MaTepUATbHBIA HOCUTEINb.

HeoOxomnMo obecrieunBath pas3ieibHOE XpaHEHHE NMEPCOHATBHBIX JaHHBIX (MaTepHATBbHBIX
HocHTenei ), 00paboTka KOTOPBIX OCYIIECTBISIETCS B PA3IMYHBIX HEIX.

[Ipu XpaHeHMM MaTepHaIbHBIX HOCHUTEIEH JTOJKHBI COOJIOIAThCS YCIOBUS,
o0ecreunBarIIie COXPAHHOCTh TEPCOHANBHBIX JAaHHBIX W UCKIIIOYArOIINe
HECaHKIIMOHUPOBAHHBIN JTOCTYIT K HAM.

ObecnieueHne 0€30MacCHOCTH TEPCOHANBHBIX MJaHHBIX Tpu ux obOpadotke B UCIIIH
JOCTUTAETCS MyTeM UCKIIIOUEHUSI HECAHKITMOHUPOBAHHOTO, B TOM YHCIIE CIIY4aifHOTO, IOCTYIIa K
MEPCOHATBHBIM JIAHHBIM, PE3YJIbTaTOM KOTOPOTO MOXET CTaTh YHUYTOXXKEHHE, MN3MEHEHHE,
OIIOKMpOBaHUE, KOMHPOBAHUE U PACTIPOCTPAHEHHE MTEPCOHATBHBIX TaHHBIX.

OTBETCTBEHHBIN 00513aH:

— MPOBOJUTH MEPONPHUATHS, HANIPABIEHHBIE HA MPEAOTBPAIllEHUE HECAHKIIMOHHPOBAHHOTO
nocryna (manee HCJI) k mepcoHanbHBIM TaHHBIM U (WJIH) TIEpEAadu UX JIMIaM, HE UMEIOIIIM
MpaBa JI0CTyIa K Takoi nHpopMaIuy;

— Cobmonath TpeOOBaHUsI TAPOJBLHOW 3aIUTHl (JJTMHA TApOJiA JTOJDKHA OBITh HE MeHee 6
CHUMBOJIOB; TIapOJIb HE JIOJDKEH BKIIOUYATh B CEOS JIETKO BBIYUCIIIEMbIE COYETAHUS CHUMBOJIOB, a
TaKKe OOMIETIPUHSTHIE COKPAIICHHUS; TIPU CMEHE TTapoJjisi HOBOE 3HAYEHUE JTOJDKHO OTIIMYATHCS OT
MIPEebIAYIIero He MeHee YeM B O MO3UIIMAX; OTBETCTBEHHBIH HE UMEET MpaBa COOOIIATh MapoJib
MTOCTOPOHHEMY JIMILY; ITOJIHASI CMEHA Tapojiei JOJDKHA TMPOU3BOIUTHCS B CIIydae TMPEKPaIIeHHS
MOJTHOMOYHUI  (YBOJBHEHHE, Tepexo] Ha JpYyrylo paboTy, Jpyrue OOCTOSTENbCTBA)
OTBETCTBEHHBIX 3a OOpaOOTKYy ¥ 3alllUTy IEePCOHATBHBIX JAHHBIX H JPYTUX COTPYIHUKOB,
KOTOPBIM T10 pOAY pabOThI ObLITH MPEIOCTABIECHBI TOJIHOMOYHS 110

ympasieHuto naposbHoi 3amurtoi [IK JIOVY); xpanenue naposei Ha OyMa>kHOM HOCHUTEIE
JIOMYCKAETCsl TOJIBKO B cefi(e Y pyKOBOAUTEINS YUPEKACHUS);



— cBOeBpeMeHHO oOHapyxuBath pakTsl HCJl kK mepcoHaIbHBIM JaHHBIM;
— o0ecreynBaTh ONTUMAIBHBIA YpOBEeHb aHTUBUPYCHOH 3amuTs! MCIT/1H;
— HEe3aMeJIUTEIbHO BOCCTAHABIIMBATH NIEPCOHANIBHBIE TaHHBIE, MOIU(DULIUPOBAHHBIE UITU
YHUUYTOKEHHBIE BCIIEICTBUE HECAHKLIMOHUPOBAHHOIO JJOCTYIA K HUM;
— OCYUIECTBIIATH MOCTOSIHHBIM KOHTPOJIb 32 00ECIIeYeHUEM YPOBHS 3aIIUIIICHHOCTH
[IEPCOHANIBbHBIX JaHHbIX;
— obecreynBaTh pe3epBHOE KOMUPOBAHUE MEPCOHATBHBIX JAHHBIX Ha OTUYKJAaeMble HOCUTEIU
uH(pOpMAINH;

8. OTBETCTBEHHOCTH 32 HAPYLIEHUE HOPM, PETYIUPYIOMIUX 00pabOTKY U 3alUTY
[IEPCOHANIbHBIX JaHHBIX.
8.1 OtBercrBenuble JIOY, BUHOBHBIE B HAPYIIEHUH HOPM, PETYJIUPYIOIIUX MOJIyYEHHUE,
00pabOTKy W 3aIIUTy TEePCOHANBHBIX JAaHHBIX TpPaXIaH, HECYT IUCHUILTMHAPHYIO
aAMUHUCTPATUBHYIO, I'PAaKJAHCKO-IIPAaBOBYIO MJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU
¢ @enepanbHbIMU 3aKkoHaMu PO.



