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1. O6mme nosnoxxkeHus

Llenbto manHoro IlomokeHust sBIsETCS 3alIMTa NEPCOHAIBHBIX IaHHBIX PAOOTHUKOB OT
HECaHKLMOHUPOBAHHOTO JJOCTYIIA, HEPABOMEPHOI'O UX MCIIOIb30BaHMSI UJIU yTPaTHhI.

Hacrosimee [lonoxkenune pa3zpaborano Ha ocHoBaHuHW ctarel Koncrurynuu P®, Tpynosoro
Kognekca P®, Konekca 060 aqMuHUCTpaTUBHBIX NpaBoHapymeHusx PO, I'paxnanckoro Konekca
P®, VromoBuoro Kogexkca P®, a Taxke DeaepanpHoro 3akoHa "OO6 wuHpoOpManuw,
nHpOpMATHU3aLUH | 3a1uTe HHpopMaru”

[lepconanbHble JaHHBIE OTHOCITCS K KAaTeropuu KoH(GUIAeHIHaIbHOU mHbopManuu. Pexxum
KOH(HUIESHIIMATLHOCTH MEPCOHATBHBIX JAHHBIX CHUMAETCA B CIydasX OO€3JIMYMBAHHS WM IO
UCTEUYEHUU 75 JIeT CpoKa XpaHEHUs, €CIIM HHOE HE OIPEEICHO 3aKOHOM.

Hacrosiee IlonoskeHue yTBepikiaeTcss U BBOAMTCA B JEHCTBUE NPUKA30M I'€HEPAIBHOIO
TUPEKTOpa U SBJISETCS 00S3aTENIbHBIM ISl WMCIOJHEHUS BCEeMH pabOTHUKAMHU, HMEIOIIHUMU
JIOCTYII K MIEPCOHAIIbHBIM JJAHHBIM COTPYIHUKOB.

2. [loHsAATHE M COCTAB MEPCOHATbHBIX TAHHBIX

[lepconanbHble nanHble pabOTHHKA - MH(OpPMAIHs, HEOOXoauMas paboTOAATENIO B CBSA3H C
TPYJOBBIMU OTHOILIEHUSIMU U Kacaroluecs KOHKpeTHoro pabotHuka. Ilon undopmanmeit o
pabOTHHKAX MIOHUMAIOTCS CBEIEHUS O (DaKkTaX, COOBITHSIX U OOCTOSTENLCTBAX )KU3HNA PAOOTHHUKA,
MO3BOJISIIOIINE UACHTU(DUIIMPOBATH €T0 TNYHOCTb.

B cocraB nepcoHaNbHBIX TaHHBIX paOOTHUKA BXOJSAT:

- aHKEeTHbIE U OuorpauuecKkue JaHHEbIC,

- 00pa3oBaHue;

- CBEJICHUS O TPYAOBOM M OOIIIEM CTaxkKe;

- CBEJICHUS O COCTAaBE CEMbH;

- IaCMIOPTHBIE JAHHBIE;

- CBEJICHUSI O BOMHCKOM YyueTe;

- CBEJICHUS 0 3apabOTHOM I1aTe COTPYAHHKA;

- CBEJICHUS O COLIMAJIbHBIX JIbIOTaX;

- CIICI[UAIBHOCTD,

- 3aHMMaeMas JOKHOCTb;

- HAUIMYHUE CYUMOCTEN;

- aJJpec MECTa KUTEIIbCTBA;

- TOMalIHU# TenedoH;

- MeCTO paboThI UM Yy4eObl YJICHOB CEMbU U POJCTBEHHHUKOB;

- XapaKTep B3aUMOOTHOIIEHUH B CEMbE;

- COZIep>KaHNE TPYAOBOTO JI0T0OBOPA;

- COCTaB JIEKJIApUPYEMbIX CBEJICHUI O HAIMYUU MaTepUAIIbHBIX LIEHHOCTEH;
- COZIep KaHUE JEeKIapaluy, oAaBacMoi B HAJIOTOBYIO HHCIIEKLIUIO;

- IOJIMHHUKYU U KOMHMHU MTPUKA30B MO JUYHOMY COCTaBY;

- INYHBIE nena " TPYJOBBIE KHWKKH COTPYJHHUKOB;



OCHOBaHUs K IIPUKa3aM I10 JUYHOMY COCTaBY;
- Jena, COAep)Kallhe MaTepuaiabl [0 IOBBIIICHUIO KBaIM(UKALMU U IEPEenoAroTOBKE
COTPYAHUKOB, UX aTTECTAIlUH, CITY’>KEOHBIM PACCIIeJOBAHUSM;

- KOIIUU OTYETOB, HAIIPABJIIEMBIEC B OpraHbl CTATUCTUKH.

JlaHHbBIE JOKYMEHTHI SIBJISIFOTCS KOH(HIECHIHMAJIbHBIMH, XOTS, YYUTHIBask UX MAacCOBOCTb WU
elInHOe MecTO OOpabOTKM M XPaHEHHs - COOTBETCTBYIOIIMH TpU( OrpaHHYEHUs Ha HUX He
CTaBUTCSL.

3. O6padoTKa MepCOHATbHBIX TAHHBIX

[Ton 06paboTKOM NEpCOHANbHBIX AAHHBIX PAOOTHHMKA MOHUMAETCs IOJIY4YEHUE, XPaHEHHE,
KOMOWHUpOBaHME, Ilepefada WM J000e Jpyroe HCIOJIb30BaHHE IEPCOHATBHBIX JIaHHBIX
paboTHHKA.

B mensx oOecnedyeHuss mpaB W CBOOOJ 4YEIOBEKa M TpakJaHUHA paboTOAaTeh U €ro
IPEICTaBUTEIN HpU 00pabOTKe MEepCOHANbHBIX JaHHBIX pabOTHHKAa 00s3aHbl COOJIIOAATH
cienyromue oome TpedoBaHus:

OO0paboTka NMepcoHAIBHBIX JaHHBIX PA0OTHHUKA MOXET OCYLIECTBIATHCA HCKIFOYUTEIBHO B
HeNsax o0ecTiedyeHns: COOIOACHUS 3aKOHOB M MHBIX HOPMATHUBHBIX IMPABOBBIX aKTOB, COJACHCTBHUS
pabOTHHKAaM B TPYAOYCTpOIcTBE, 00yUYEHUH U MPOJBMXKEHUH IO CIIyk0Oe, oOecredeHus: JTMUHON
0e30macHOCTH paOOTHUKOB, KOHTPOJII KOJIMYECTBA M KadyecTBa BBIOJIHAEMOW pabOTHI U
o0ecreyeHns: COXpaHHOCTH UMYILECTBA.

[lpu ompenenenun oObeMa W coAep)KaHUs 0O0padaThIBAEMBIX TMEPCOHAIBHBIX JaHHBIX
paboTHHKa paboToaaTelb JOKEH pykoBoacTBoBaThbesad Koncturynuueit Poccuiickoit @enepanumy,
TpynoBeim Kogexcom 1 uHbIME (eiepaTbHBIMU 3aKOHAMHU.

[TosryuyeHue nepcoHanIbHBIX JAHHBIX MOXKET OCYILECTBIATHCS KaK ITyTEM IPEACTaBICHUS HUX
caMHM paOOTHUKOM, TaK U ITyT€M MOJYUYEHHUS UX U3 UHBIX HCTOUHUKOB.

IlepconasnbHBIE NaHHBIE ClENyeT IOJIydaTb y Hero camoro. Eciu nepcoHalbHbIE JaHHBIE
pabOTHHKAa BO3MOXXKHO MOJYYHTH TOJBKO Y TPEThEH CTOPOHBI, TO PAOOTHHK IOJDKEH OBITH
yBEIOMJIEH 00 3TOM 3apaHee W OT HEero JODKHO ObITh IOJYYEHO IHCBMEHHOE COTIJIacHe.
Paboronmarens OMKEH cOOOMIMTH PaOOTHUKY O IENsAX, MPEAnojaraeMbIX HCTOYHHUKAX H
crioco0ax MOIy4eHUs MEPCOHATBHBIX JaHHBIX, @ TaK XK€ O XapaKTepe MOoJUIekKalluX NOTyYeHUIO
MIEPCOHANBHBIX JIaHHBIX U IMOCJEJCTBUSAX OTKa3a paOOTHUKA /1aTh MMCbMEHHOE COTJlace Ha MX
MIOJIyYEHHUE.

Paboronarens He nMeeT mpaBa Mojay4yaTh U 00pabaThIBaTh NEPCOHABHBIE TaHHbIE paOOTHHKA
O €ro MOJMTUYECKHUX, PEIUIHMO3HBIX M MHBIX YOeXKIEHHSX M YacTHOM ku3HM. B ciyuasx,
HEMOCPEACTBEHHO CBSI3aHHBIX C BONPOCAMM TPYAOBBIX OTHOIICHWUH JAaHHbIE O YAaCTHOM >KU3HU
paOoTHHKa (MH(OpMAIUS O >KU3HENEITEIbHOCTH B cdepe CeMEHWHBIX OBITOBBIX, JIMYHBIX
OTHOIIEHUH) MOTYT OBITh MOJIY4YEHBI U 00pabOTaHbl pabOTOJATENEM TOJIBKO C €r0 MUCHbMEHHOIO
COIJIACHA.

Paboronarens He nMeeT MpaBo MojiyyaTh U 00padbaThIBaTh NEPCOHAIBHBIE JaHHbIE paOOTHHUKA
O €ro 4IEHCTBE B OOLIECTBEHHBIX OOBEAMHEHMSX MM €ro NnpodCcoro3HON NesATeNbHOCTH, 32
UCKJTIOYEHUEM CITy4yaeB, IPEAYCMOTPEHHBIX (efepanbHbIM 3aKOHOM.

K o6paboTke, mepenaue M XpaHEHUIO MEPCOHAIBHBIX JaHHBIX PAaOOTHMKA MOTYT HMMETh
JOCTYT COTPYIHUKH:

- Oyxraynrepuu;
- COTPYIHUKH CITY’KOBbI yIpaBICHUs IEPCOHAIIOM;
- COTPYIHUKH KOMITbIOTEPHBIX OT/IEJIOB.

Hcnonp30BaHnE MEPCOHANBHBIX JAaHHBIX BO3MOXHO TOJIBKO B COOTBETCTBHM C LEJISIMH,
OTIpeCTUBIINMH X MOJIyYEHUE.

[lepcoHanbHble JaHHBIE HE MOTYT OBITh HCIOJB30BaHbl B  IENAX HPUYMHEHUS
HMMYILECTBEHHOTO U MOPAaJbHOTO Bpela rpakJaHaM, 3aTpyAHEHMs peaju3aluu MpaB U cBOOOJ
rpaxnaH Poccuiickoit ®@enepanuu. Orpannuenue npas rpaxnal Poccuiickoil ®enepanuu Ha
OCHOBE HCIIOJIb30BaHMsSI MHPOpManuu 00 HMX COLUAIBHOM IPOUCXOXKACHUHM, O PacCOBOH,



HallMOHAJIbHOM, A3bIKOBOM, PEJIUTMO3HON U MMAPTUHHOMN IIPUHAIIIEKHOCTH 3aIPEILEHO U KapaeTcs
B COOTBETCTBHUH C 3aKOHOJATEIbCTBOM.

[Tepenaya nepcoHaNbHBIX TaHHBIX PAOOTHHKA BO3MOXHA TOJIBKO C COTJIACHs paOOTHHKA WM B
clly4asix, IpsMO IIPeTyCMOTPEHHBIX 3aKOHO1aTEILCTBOM.

[Ipu mnepenaue mEpCOHATNBHBIX JAaHHBIX pPa0OTHHKA pPaboTOMATENh MODKEH COOJNII0IAaTh
clieayromue TpeOoBaHMs:

- HEe cO00IIaTh NepCOHANbHBIEC JaHHBIE PA0OTHHKA TPEThel CTOpOHE 0e3 MUChMEHHOTO COTJIACHS
paOOTHHKA, 3a HMCKJIIOYEHHEM CIIy4aeB, KOIJa 3TO HEOOXOOMMO B ILEIAX MpeAyNpexICHHs
YIpO3bl JKU3HU U 3/I0pPOBBIO0 PaOOTHUKA, a TAKKe B CIy4asX, YCTAaHOBIEHHBIX (elepaibHbIM
3aKOHOM;

- He co00IIaTh NePCOHANBHBIE JJaHHbIE PA0OTHHKA B KOMMEPUECKUX LEJsIX 0€3 ero NMCbMEHHOTO
corJacus;

- IPeAYNPEAUTH JIUII, MOTYyYaIOIUX IEPCOHATBHBIC JaHHBIE paOOTHHUKA, O TOM, YTO TH JaHHBIC
MOTYT OBITh UCIIOJIb30BaHbI JIMIIb B LEJAX, JUIsI KOTOPBIX OHU COOOILEHBI, U TPEeOOBaTh OT ATUX
JIMI MTOATBEPXKIEHUS TOTrO, YTO 3TO MpaBWIIO coOozeHo. JIuia, noayyaroniyie nepcoHalbHbIE
JTaHHbIE PabOTHHKA, 00s3aHBI COOIIOIATh PEKUM CEKPETHOCTH (KOHPUACHITMANBHOCTH). [laHHOE
MIOJIOKEHHE HE PACIPOCTPAHIETCs HA OOMEH IMEePCOHAIBHBIMU JJAHHBIMH PAOOTHHUKOB B MOPSIKE,
YCTaHOBJICHHOM (e/iepaTIbHbIMHI 3aKOHAMU;

- pagpemaTb JOCTyl K I€PCOHAJBHBIM JAaHHBIM pPAa0OTHUKOB TOJBKO  CIELHAIBHO
YIIOJTHOMOYEHHBIM JIMIIaM, OIpPEIEeNICHHBIM IPUKAa30M 110 OpTaHU3aIUH, MPH 3TOM yKa3aHHBIC
JMIA JOJDKHBI UMETh MPaBO I0JIyyaTh TOJIBKO T€ MEPCOHAJIbHBIE JaHHbIE paOOTHUKA, KOTOpbIE
HEOOXOAUMBI ISl BBITTOJHEHUSI KOHKPETHBIX (PYHKIINH;

- HE 3anpanMBaTh MH(MOPMALMIO O COCTOSHUHU 3/10pOBbS PAaOOTHHMKA, 33 HCKIIOUEHHEM TeX
CBENIEHUI, KOTOPbIE OTHOCSATCS K BOIIPOCY O BO3MOKHOCTH BBITIOTHEHUSI PaOOTHUKOM TPYI0BOM
N IRIVV

- TepenaBaTh NEPCOHANBHBIC JaHHBIE PAOOTHUKA IPEICTABUTEISIM PAOOTHHKOB B TOPSJKE,
ycraHoBlIeHHOM TpynoBeiM KojekcoM, M orpaHuuuBaTh 3Ty HH(GOPMALMIO TOJBKO TEMHU
MIEPCOHAIBHBIMU JAHHBIMH PA0OTHUKA, KOTOPHIE HEOOXOMUMBI JIJIsl BBIIOJTHEHUS YKa3aHHBIMU
MPEJCTaBUTENAMU X QYHKIUI.

[lepenaya TepCOHANBHBIX MAHHBIX OT JEp)KaTeNls WM €ro NpeJCTaBUTENCH BHEIIHEMY
NOTPEOUTENI0 MOXKET JIONMYCKAaTbCs B MUHMMAJIbHBIX 00bE€MaxX M TOJNBKO B IIENSAX BBITOJHEHUS
3aJ1a4, COOTBETCTBYIOIINUX O0OBEKTUBHOM MPUUKHE cOOpa ITUX TaHHBIX.

[Ipyu nepenauye nepcOHaNbHBIX JaHHBIX paOOTHUKA MOTpeOUTENIM (B TOM YHUCIE U B
KOMMEpPUECKHUX LENsIX) 3a Mpeiesbl OpraHu3aluyd padorojnarenb HE JOKEH cooOIiarh 3Tu
JIaHHbIE TpeTheil CTOpOHE 0e3 MUCBMEHHOIo corjiacus pabOTHHMKA, 32 MCKIIOYEHHEM CIydaes,
KOTJIa 3TO HEOOXOMMO B LENAX MPEAYIPEXKISHIS YIPO3bl KU3HHU U 3I0POBHIO PA0OTHHUKA WITH B
Clly4yasiX, yCTAaHOBJICHHBIX (eiepaaIbHbIM 3aKOHOM.

Bce mepbl koHOUAEHIIMATBEHOCTH NTpU cOope, 00padoTKe U XpaHEHUHU NEPCOHATBHBIX JAaHHBIX
COTPYJHUKAa  PACHpOCTpaHIIOTCS Kak Ha OyMaXHble, Tak W Ha  JJIEKTPOHHBIE
(aBTOMaTU3MPOBAHHbBIE) HOCUTENU HH()OPMALIUH.

He nomyckaetcs oTBeuaTh Ha BOIPOCHI, CBSI3aHHBIE ¢ Nepeaueii mepcoHalbHOM H(pOopMaIu
o Tenedony wim dakcy.

XpaHeHUe MEePCOHAIBHBIX JaHHBIX JIOJDKHO MPOUCXOIMTH B MOPSAAKE, HUCKIIOYAIOUIEM HX
yTpaTy WIH UX HEMPAaBOMEPHOE UCTIOIb30BaHUE.

[Tpy mpUHATUM pelIeHHH, 3aTparuBaroIlluX MHTEpechl padOTHUKA, paboTodarenb HE UMEET
MpaBa OCHOBBIBATHCSI Ha TEPCOHAIBHBIX TAHHBIX PAOOTHHKA, MOJNYYECHHBIX HCKIFOYUTEIHFHO B
pe3yabTaTe UX aBTOMAaTU3UPOBAHHON 0OpabOTKH MIIM 3JIEKTPOHHOTO mosyyeHus. Paboroxarens
YUUTBIBAET JIMYHbIE KauecTBAa paOOTHHKA, €r0 TOOPOCOBECTHBIN U 3(PPEKTUBHBIN TPY/I.

4. JlocTyn K NepCOHATbHBIM JaHHbIM

Buytpennuii 1ocTyn (Z0CTYN BHYTPU OpraHU3aLUH).

[TpaBo mocTyra K mepCOHANBHBIM JAaHHBIM COTPYIHHKA UMEIOT:
- 3aBeJYIOUINI OpraHu3aluu;



- PYKOBOAMTENIM CTPYKTYPHBIX MOJpPA3JEICHUI 1O HAIMpPABICHHUIO AEATENbHOCTH (IOCTYH K
JIUYHBIM JIaHHBIM TOJIBKO COTPYIHUKOB CBOETO MOPa3IeICHHUS);

- TIPU TIEPEBOJIE M3 OJTHOTO CTPYKTYPHOTO MOJpPA3JEICHUsI B APYroe, JOCTYH K MEPCOHATHHBIM
JAaHHBIM COTPYJHUKA MOKET UMETh PYKOBOJUTENIb HOBOTO MOPAa3/ICICHHUS;

- caM paOOTHHK, HOCUTEIIb JJAHHBIX.

- IpyTrue COTPYIAHUKH OpraHU3alluy MPU BHIMOJIHEHUH UMHU CBOMX CIIY>KEOHBIX 00S3aHHOCTEH.

[lepedenp JUI, WMEIOMIMX JOCTYN K MEPCOHAIBHBIM JaHHBIM PAaOOTHHKOB, OIpPEIEINISeTCS
MIPUKA30M T€HEPAIbHOTO TUPEKTOpa OpraHU3aI1H.

Buemnuii nocrym.

K uuciny MaccoBbIx moTpeduteseil nepcoHaNbHbIX JaHHBIX BHE OpraHU3alliid MOKHO OTHECTH
rOCYJapCTBEHHbIE U HETOCYIapCTBEHHBIE (PYHKIIMOHAIBHBIE CTPYKTYPBHI:

- HaJIOrOBbI€ UHCIIEKIINH;

- IPaBOOXPAHUTEIbHBIE OPTaHbI,

- OpraHbl CTaTUCTUKH,

- CTpaxOBbIC ar€HTCTBA;

- BOGHKOMATBHI;

- OpraHbl CONMAIBHOTO CTPAXOBaHUS;

- ICHCUOHHBIE (POH/IBI;

- IO/Ipa3/IeNIeHNs. MYHUIIMIIAJIbHBIX OPTaHOB YIIPABJICHHUS,

Ham30pHO-KOHTpOIBHBIE OpraHbl UMEIOT JOCTYN K HH(OpMamuu TONBKO B cdepe cBoei
KOMITETEHITHH.

Opranu3anuy, B KOTOPbIE COTPYAHHK MOYXET OCYIIECTBIISITh IEPEUUCICHHS JICHEKHBIX
CpeaCTB (CTpaxoBble KOMIIAHUH, HETOCYAAPCTBEHHBIE IEHCUOHHBIE (POHIBI, OIarOTBOPUTEIHHBIC
OpTaHU3allH, KPEJAUTHBIC YUPEKACHHUS), MOTYT IOIYYUTh JOCTYN K MEPCOHAIHHBIM JaHHBIM
paboTHUKA TOJIBKO B Cllydae ero MUCbMEHHOTO pa3pelieHusl.

[pyrue opranusanuu.

Ceenenusi 0 paboTarolieM COTPYAHHKE WU YK€ YBOJEHHOM MOTYT OBITh MPEIOCTaBICHBI
JPYroi OpraHU3alry TOJIBKO ¢ MUCHBMEHHOTO 3arpoca Ha OJJaHKe OpraHU3altH, ¢ TPUIOKEHUEM
KOIUU HOTApHUAIBHO 3aBEPEHHOT0 3asBICHHS paOOTHHUKA.

[lepconanbHBIE JaHHBIE COTPYAHHUKA MOTYT OBITH TPEAOCTABICHBI POJICTBEHHUKAM I WICHAM
€ro CeMbH TOJIKO C MUCBbMEHHOTO Pa3peIIeHUs] CAMOT0 COTPYIHHKA.

B cnywae pasBosma ObiBIIas cympyra (Cymnpyr) MMEIOT IPaBO OOpAaTUTHCS B OPraHU3aLUIO0 C
MUCHMEHHBIM 3aIIPOCOM O pa3Mepe 3apaboTHOI MmiaTel coTpyaHuKa 6e3 ero cornacus. (YK PO).
5. 3amMTa NepPCcOHANbHBIX JAHHBIX

[Tox yrpo30ii WK OMACHOCTHIO YTPATHI IEPCOHANBHBIX JaHHBIX IOHUMAETCS €IMHUYHOE WU
KOMIUIEKCHOE, pEaJbHOE WM MOTEHIHATbHOE, AaKTHBHOE WM [AaCCHBHOE IIPOSIBICHHE
3MIOYMBINIJICHHBIX BO3MOXKHOCTEH BHEIIHMX WU BHYTPEHHUX HCTOYHUKOB YTPO3bI CO3/1aBaTh
HeOIaronpusiTHbIe COOBITHSA, OKa3bIBaTh JIECTAOUIIU3UPYIOIIEE BO3JACHCTBHE Ha 3allUIIAEMYIO
UH(pOpMaIHIO.

Puck yrpo3sl m00bIM  HHGOPMAIMOHHBIM peCypcaM CO3Jal0T CTUXUWHBIE O€nCTBUS,
AKCTpEeMallbHbIE CHUTYaIlH, TEPPOPUCTUYECKUE ACHCTBUS, aBapUU TEXHUUYECKUX CPEICTB U
JUHUKA CBSI3HM, JApYyrde OOBEKTUBHBIE OOCTOSATENBCTBA, a TaKXKEe 3aWHTEPECOBAHHBIE H
HE3auHTEePECOBAaHHbIE B BOBHUKHOBEHUH YTPO3bI JIULIA.

3ammTa TEepCOHAIBHBIX JaHHBIX TPEACTABISIET COOOH IKECTKO perJaMeHTHPOBAHHBIA U
JTMHAMUYECKA TEXHOJOTMYECKHA TPOIECC, MPEayNPEKAAONNA HapyIIeHHE JIOCTYITHOCTH,
LIEJIOCTHOCTH, JIOCTOBEPHOCTH M KOH(UCHIIMAIBHOCTH NEPCOHANBHBIX JAHHBIX M, B KOHEUHOM
cdyere, OOECMEeYMBAIOIIMKN JOCTATOYHO HAACKHYI0 O0€30macHOCTh WH(MOpMAIMU B IpoIlecce
yIIpaBJIEHYECKOM U IPOM3BOJICTBEHHOM IEATEILHOCTH KOMIIAHUH.

3ammTa TMepCOHANBHBIX IAHHBIX PAa0OTHHKA OT HEMPABOMEPHOTO WX WCIIOJIB30BAHUS HIIH
yTpaTbl JIOJDKHa OBITH oO0ecredeHa paboTojmaTesieM 3a CuYeT €ero CpelIcTB B IOpSJKe,
YCTaHOBJICHHOM (pe/IepaTbHBIM 3aKOHOM.

"BHyTpeHHs4 3amuTa’.



OCHOBHBIM BHHOBHHMKOM HECAaHKIIMOHHPOBAHHOTO JOCTyHNa K TIEPCOHAIBbHBIM JIaHHBIM
ABJSIETCS, KaK IPaBWJIO, IEPCOHAN, paboTalomuii ¢ JOKyMEHTaMH W 0a3aMH JaHHBIX.
Pernamenranusi gocTyna nepcoHana K KOH(QHUACHIMATBHBIM CBEACHUSAM, JOKYMEHTaM U 0a3am
TaHHBIX BXOJIUT B YHCJIO OCHOBHBIX HAIIPaBJICHUH OPraHW3allMOHHOM 3amuThl MH(pOpManuu u
npeaHasHaueHa Ui pasrpaHUYeHUs MMOJIHOMOYMN MEXAY PYKOBOIUTEISIMH M CHEIHaTHCTaMH
OpraHH3alUH.

Jns obecrieueHNH BHYTPEHHEH 3aIlMTHl MEPCOHAIBHBIX JaHHBIX PAOOTHUKOB HEOOXOAMMO
COOJIIOIaTh PSII MEp:

- OrpaHMYEHUE W perjaMeHTalMs CcocTaBa pPAaOOTHUKOB, (YHKIHOHAJIbHBIE OOS3aHHOCTH
KOTOPBIX TPeOYIOT KOH(UICHIINATBHBIX 3HAHUH;

- cTporoe n30uparesibHOe 1 000CHOBAHHOE paclpeie]ieHne JOKYMEHTOB U MH(OPMAIIH MEXKIY
pabOTHHKAMHU,

- pamMoHAIBHOE pa3MelleHue pabdo4Yux MecT pabOTHHMKOB, MPU KOTOPOM HCKIIOYAJIOCh OBl
OECKOHTPOJIBFHOE UCIIOJIF30BAHUE 3alIUIIAeMON HH(OpMAaLnH;

- 3HaHHE pPAa0OTHUKOM TpPEOOBaHMI HOPMATHUBHO - METOAMYECKMX JOKYMEHTOB IO 3allluTe
MHOPMAIMY ¥ COXPAaHEHUH TalHEI,

- HaJM4yhe HEOOXOAWMBIX YCJIOBHH B MOMEUICHMH s pabOThl € KOH(MUICHIMAIEHBIMU
JOKYMEHTaMH U 0a3aMHu TaHHBIX;

- ONpeJeNiCHHE M PerJIaMEeHTalMsl COCTaBa pabOTHUKOB, MMEIOIIMX IPaBO JOCTymHa (BXona) B
MIOMENICHUE, B KOTOPOM HAaXOJIUTCS BEIYUCIIUTENIbHAS TEXHUKA;

- OpraHM3anys MopsiKa YHUUTOKECHUS HH(POPMALIH;

- CBOEBPEMEHHOE BBIBICHHE HAPYHICHUs TPeOOBaHMN pa3peIIMTEIBbHONM CHUCTEMBI JOCTyIa
pabOTHUKAMU MOPA3ICTICHUS;

- BOCIUTAaTeNIbHAass M pa3bsCHUTENbHAs paboTa C COTPYAHHKAMHU TOAPA3ACICHHUS TI0
NPEAYNPEeKACHUIO yTPaThl I[IEHHBIX CBEACHUWH mpu padore ¢ KOH(UICHIHAIHHBIMU
JTOKYMEHTaMH,

- HE JIOMyCKaeTcs BblJaya JMYHBIX JIeJ COTPYIHUKOB Ha paboyne MecTa PYKOBOIMTEICH.
JluuHble nena MOTYT BBIIABaTbCcd Ha paboyMe MeCTa TOJNBKO TEHEPAITbHOMY TUPEKTOpY,
pabOTHHKaM OT/iea MEePCOHANIa U B UCKIFOUUTENIBHBIX CIIydasiX, M0 MHCbMEHHOMY pa3pelieHHIo
TEHEPATIBHOTO JUPEKTOpPa, - PYKOBOIHUTENIO CTPYKTYPHOTO TOApa3esieHus. (Hampumep, MpH
MOJITOTOBKE MaTepHAaIOB [yl aTTeCTallui pabOTHHKA).

3amyTa NepcoOHANBHBIX JIaHHBIX COTPYIHHUKA Ha SJIEKTPOHHBIX HOCHTEIISIX.

Bce manku, conepxaiiue MepcoHalbHbIE JAaHHBIE COTPYAHHKA, IOJKHBI OBITh 3aIlUIIECHBI
mapoJyieM, KOTOpPBI CcOoOOIIaeTcsi PYKOBOIUTENIO CIYXObl yIpaBlIEHUS MEPCOHAIOM U
PYKOBOJIUTEIIO CITY>KObI HH(POPMALIMOHHBIX TEXHOJIOTUI

"Buemnraas 3amura’.

Jnsg  3amuThl  KOHOUAEGHIMANbHOW  MHGOpMAlMM  CO3JAIOTCS  IleJICHANpaBlIeHHbIE
HEONaronpusATHBIE YCIOBUS W TPYAHONPEOJOJIMMBIE TPENSTCTBUS JUIS JIUIA, IBITAONIETOCS
COBEPILIUTHh HECAHKIIMOHUPOBAHHBIHM JTOCTYI U oBlaeHue uHdopmarueil. Llensio u pesynbraTom
HECAHKIIMOHUPOBAHHOTO JOCTyNa K HH()OPMAIMOHHBIM pecypcaM MOXKET OBITh HE TOJBKO
OBJIaJICHUE IIEHHBIMU CBEIEGHUSIMHM M HX HCIOJIB30BaHHWE, HO M HX BHUJIOM3MEHEHUE,
VHUYTO)KCHHE, BHECCHHE BHpYycCa, IMOJIMEHa, QalbCUPUKAIMSI COJACPKAHUS PEKBU3UTOB
JOKYMEHTa H Jp.

[Tog MOCTOPOHHWMM JIMIIOM TMOHWMAETCs JI00O0e JUI0, HE WMEIOIIee HEMOCPEICTBEHHOTO
OTHOIICHHUS K JAEATEIbHOCTH KOMIIAHHM, TOCETUTENH, PAOOTHUKHM APYrHMX OPraHU3alMOHHBIX
ctpykryp. [locTropoHHHME NHIIa HE TOJDKHBI 3HATH pacnpeaencHne GpyHKIui, padodne mpoIeccsl,
TEXHOJIOTHIO COCTaBJIEHUS, OpOpPMIICHHUS, BEJACHUS U XPaHEHHs JOKYMEHTOB, Jell U pabouux
MaTepHaJIOB B OT/IEIIE IePCOHAIA.

Jns obecrieyeHus] BHEIIHEH 3alllUTHl MEPCOHATIBHBIX JAHHBIX COTPYAHHUKOB HEOOXOIMMO
coOJI01aTh Psi Mep:

- IOPSI0K IIpUeMa, y4eTa U KOHTPOJIS JesITeIbHOCTH MTOCETUTEIEeH;
- IPOIYCKHOW PEXUM OpPTaHU3aINH;



- Y4€T ¥ MOPSAOK BblAuU YOCTOBEPEHHUI;

- TEXHUYECKHE CPEACTBA OXPaHbl, CATHAJIN3ALUY;

- IOPSAJIOK OXPAHbI TEPPUTOPUH, 3aHUI, TIOMEILIEHUHN, TPAHCIIOPTHBIX CPEACTB;

- TpeOOBaHUS K 3aluTe HH(DOpPMALIUK [TPH UHTEPBHIOMPOBAHUN U COOECEIOBAHUSX.

Bee numa, cBs3aHHBIE C TMONydyeHHEM, OOpaOOTKOW M 3alIMTONW MEPCOHAIBHBIX JaHHBIX,
00s13aHbI OJUCATh 00513aTEICTBO O HEPA3TIIAIICHUN IEPCOHANIBHBIX JAHHBIX pAOOTHUKOB.

[To BO3MOXHOCTH MEPCOHATIBHBIE TAHHBIE 00E3TMYNBAIOTCS.

Kpome Mep 3ammrbl MNEPCOHAIBHBIX JAHHBIX, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM,
paboronarenu, paOOTHUKM M WX MPEICTABUTEIM MOTYT BBIPaOAaThIBATh COBMECTHBIE MEPHI
3alUThI IEPCOHAIBHBIX JaHHBIX PAOOTHHUKOB.

6. IlpaBa u 0013aHHOCTH PAOOTHHKA

3akperuieHue MpaB paOOTHHKA, PETJIAMEHTHUPYIOUIMX 3allUTy €ro IMEepCOHAIbHBIX JaHHBIX,
o0ecrnedrnBaeT COXPaHHOCTh MOJHON U TOYHON MH(POPMAIIUHU O HEM.

PaboTHUKY M MX MPEICTABUTENN TOIHKHBI ObITh 03HAKOMIICHBI O] PACIIUCKY C IOKyMEHTaMHU
OpraHu3alliy, yCTaHABIMBAIOIIMMH HOPSAI0K 00pabOTKU MEPCOHATBHBIX JaHHBIX PAOOTHHUKOB, a
Takke 00 UX MpaBax U 00sA3aHHOCTSAX B 3TOW 00J1acTH.

B mensx 3ammMThl MepCOHANBHBIX JAHHBIX, XpaHANIMXCA y pabdoroaarens, paOOTHUK MMEET
IIpaBo:

- TpeOOBaTh UCKJIFOUCHHUS WM UCIIPABIICHUS HEBEPHBIX UM HETIOJHBIX MEPCOHATIBHBIX JAHHBIX.

- Ha CBOOOJHBIM OECIUIaTHBIN JOCTYIl K CBOMM IE€PCOHAJIBHBIM JAaHHBIM, BKIIOYas MPaBO Ha
MOJIy4eHue KOMHi IF000M 3amucu, cofeprKalield mepcoHalbHbIE TIaHHBIE;

- MEpPCOHAJbHBIEC JAHHBIE OLEHOYHOIO XapaKTepa JONOJHUTH 3asBJICHHEM, BBIPAXKAIOIIUM €ro
COOCTBEHHYIO TOUKY 3PEHHUS;

- OIPENENATh CBOMX IIPEICTaBUTENEN IS 3alllUThl CBOMX NEPCOHAIBHBIX TaHHBIX;

- Ha COXPaHEHHE U 3allUTY CBOEH JIMUHON U CEMENHOM TallHBbI.

PabotHuk 00s13aH:

- mepedaBaTb pabOTOAATENI0 WM €ro  MPEACTaBUTENI0  KOMIUIEKC JOCTOBEPHBIX,
JOKYMEHTUPOBAHHBIX IEPCOHAIBHBIX JaHHBIX, COCTAaB KOTOPBIX YCTaHOBJEH TpynoBbIM
KoJekcoM PD.

- CBOEBPEMEHHO cOo00MIaTh paboToAaTEN0 00 N3MEHEHUH CBOMX MEPCOHAIIBHBIX TAHHBIX

PaboTHMKM cTaBAT paboTojaTeNsl B U3BECTHOCTh 00 U3MEHEHUH (haMHIIUN, UMEHH, OTYECTBA,
JaThl POXKIEHUS, YTO TIOTYyYaeT OTPaKEHUE B TPYJAOBOM KHUKKE HA OCHOBAaHUU IPEJCTABIEHHBIX
nokymMeHTOB. [Ipy HeoOXOoAMMOCTH U3MEHSIOTC JaHHble 00 oOpa3oBaHuH, Mpodeccuu,
CHEIHaIbHOCTH, TPUCBOEHUHU HOBOT'O pa3psia H 1p.

B mensx 3ammThl 4acTHOM >KU3HH, JTUYHOW W CeMEHOW TalHbI paOOTHUKHU HE OJIKHBI
OTKa3bIBaThCsl OT CBOETO MpaBa Ha 00pabOTKy MEPCOHAIBHBIX JaHHBIX TOJIBKO C MX COIJacus,
IIOCKOJIBKY 3TO MOJKET IOBJIE€Yb IPUUYNHEHNE MOPAJIBHOTO, MATEPUAIIBHOTO BPEIa.

7. OTBeTCTBEHHOCTh 3a pa3rialleHue KOH(QUAeHUHAIbHOH WH(OpManHMKN,CBI3aHHONH ¢
NePCOHATbHBIMH JAHHBIMH

[lepcoHanbHass OTBETCTBEHHOCTh - OJHO W3 TJABHBIX TpeOOBaHUI K OpraHu3aluu
(YHKIIMOHMPOBAHUS CUCTEMBI 3alllUThl MEPCOHAIBHOW MH(POpPMALUU U 0053aTENbHOE YCIOBUE
obecrnieueHns YPPEKTUBHOCTH ITOM CHCTEMBI.

IOpunnueckue u Gpu3MUECKUe JIMIa, B COOTBETCTBHM CO CBOMMHM TMOJTHOMOYMSMH BIIAJICIOIINE
nHpopmanven o rpaxaaHax, IMOJIyYalolUe M HCIOJIb3YIOIIUE €€, HECYT OTBETCTBEHHOCTH B
COOTBETCTBHHM C 3aKOHOAATENbCTBOM Poccuiickoil denepanumy 3a HapylIEHUE PEKMUMA 3aLIUTHI,
00paboTKH M MOpsiIKa UCIIOIb30BaHUSI TOU HH(OPMAaLIUH.

PykoBoauTenb, paspemaroniuii JOCTyHn COTPYIHUKAa K KOH(HUACHIHMAILHOMY IOKYMEHTY,
HECeT MePCOHAIbHYI0 OTBETCTBEHHOCTH 3a JAHHOE Pa3pelIeHHeE.

Kaxnplif COTpyAHHMK OpraHu3allii, MOJYYaomUil g paboTel KOH(DUICHIMATbHBIN
JOKYMEHT, HEeCeT €AMHOJMYHYI0 OTBETCTBEHHOCTh 3a COXPAaHHOCTb HOCHUTENS U
KOH(HIEHIINATbHOCTh HHPOPMALIUH.



Jluna, BUHOBHBIE B HApYIIEHUH HOPM, PETYIMPYIOUINX IOJydyeHHe, 0OpaboTKy M 3aIIUuTy
NEPCOHAJBHBIX  JIAaHHBIX  PAa0OTHHKA, HECyT AMCHUUIUIMHAPHYIO, aJIMHUHHCTPATUBHYIO,
IpakIaHCKO-TIPAaBOBYIO HJIM YTOJOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUHU C (penepanbHbIMU
3aKOHAMH.

3a HEHCIONHEHNE WM HEHAJISKaIIee UCTIONIHEHHE PAOOTHUKOM IO €ro BHHE BO3JIOKEHHBIX
Ha HEro o0s3aHHOCTEH IO COOJIIOJICHHIO YCTAHOBJIEHHOI'O IMOpsJIKa padOThl CO CBEIECHUSIMU
KOH(HIECHIIMATBLHOTO  XapakTepa paboTojarenb BIpaBE NPUMEHSTHh IPEIyCMOTPEHHBIC
Tpynoseim Konekcom nucnuniaHapHbIe B3bICKaHHUS.

Jlo;oKHOCTHBIE JMIIA, B OOS3aHHOCTH KOTOPBIX BXOAMT BEACHUE MMEPCOHAIBHBIX ITAHHBIX
COTPY/HUKA, 0053aHbl 00ECIEUUTh KaKIOMY BO3MOKHOCTb O3HAKOMIIEHHUS C JIOKyMEHTaMH U
MaTepuajgamMH, HEIOCPEJCTBEHHO 3aTParvBalOIIMMU €ro IpaBa MU CBOOOBI, €CIM HHOE HE
IPEeJyCMOTPEHO 3akoHOM. HemnpaBoMepHbIi OTKa3 B NPEAOCTaBIEHHMM COOpPaHHBIX B
YCTQHOBJICHHOM TOPSAZKE JIOKYMEHTOB, JHOO HECBOCBPEMEHHOE IPEJOCTABICHUE TaKUX
JOKYMEHTOB MWJIM HMHOM HMHPOpPMALUMU B ClIydasX, IPEeIyCMOTPEHHBIX 3aKOHOM, JHOO
MPEOCTaBICHUE HETOJIHON WM 3aBEIOMO JIOKHOW HMH(POPMALUU - BICYET HAIOXKEHUE Ha
JOJDKHOCTHBIX JIMLl aJMMHUCTpAaTHUBHOro mrpada B pasmepe, ompenensiemoM Koaekcom 00
aJIMMHHUCTPATUBHBIX [IPABOHAPYIIEHUSIX.

B cootBerctBum ¢ I'paxnanckum KopexkcoMm nmna, HE3aKOHHBIMM METOJAMU IIOJTY4YMBILINE
MHGOPMALIMIO, COCTABISIIOILYIO CIY)KEOHYI0 TailHy, 0O0si3aHbl BO3MECTHTb IPHUYMHEHHBIC
yOBITKH, IPUYEM TaKas k€ 00513aHHOCTh BO3JIaraeTcsi M Ha pabOTHHUKOB.

VYTros0BHasE OTBETCTBEHHOCTh 33 HapylIEHHUE HENPUKOCHOBEHHOCTH YaCTHOW KU3HU ( B TOM
YlC/Ie HE3aKOHHOE COOMpaHHWE WM PacHpOCTPaHEHUE CBEICHMM O YacTHOM KHU3HU JULa,
COCTABJIIOLIETO0 €ro JMYHYI0 WIM CeMeWHYyI TaiiHy, 06e3 ero corjacus), HEnpaBOMEpHBIH
JIOCTYI K OXpaHsAeMOHl 3aKOHOM KOMIBIOTEPHOH WH(pOpMAIMH, HENPABOMEPHBIH OTKa3 B
IIPEJOCTaBIEHUN COOpPaHHBIX B YCTAHOBJIEHHOM IOPSAJKE JOKYMEHTOB U CBEIEHHUH (eciu 3Tu
JesTHUS. IPUYMHUIIM BPEJl MpaBaM U 3aKOHHBIM MHTEpecaM Ipak[aH), COBEPLICHHBIE JIULIOM C
HCIOJIb30BAHUEM CBOET0 CIIY)KEOHOIO MOJIOKEHMs Hakas3blBaeTcs wTpadoM, JH00 JIMIIEHUEM
IIpaBa 3aHUMAaTh ONPEIEICHHBIE JOJLKHOCTH WIIM 3aHMMAThCS ONPEIEICHHOW NEATEIBHOCTHIO,
60 apectoM B cooTBeTcTBUU ¢ YK PO.

7.6. HenpaBOMEpHOCTh J€ATEIBHOCTH OPraHOB TOCYJApCTBEHHOM BIACTH M OpraHU3aluil Mo
cOOpy M HCIOJIb30BAaHUIO TMEPCOHAIBHBIX JIAHHBIX MOXET OBITh YCTAaHOBJIEHAa B CyAE€OHOM
MOPSIAKE.
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